
Program No 1982-S Term 03/01/2022 To 02/28/2023 (up to 4 option years)
TITLE:  Quick Schedule Copying and Duplicating 

(Contr #1 - E4) (Contr #2 - G4) (Contr #3 - I4)
Omni Pro Inc Current Contractor

BASIS OF Montclair, CA Image Square
ITEM NO DESCRIPTION AWARD UNIT RATE COST UNIT RATE COST UNIT RATECOST UNIT RATE
I. COMPLETE PRODUCT:

 (a) Four-color copying…………per printed page…….. 500 0.25 125.00 0.25 125.00
 (b) Black only copying…………per printed page…….. 8,500 0.06 510.00 0.07 595.00

II. PAPER: PER 100 LEAVES

 (a) White Offset Book, 50 lb., White Writing 20 lb. 
 or White Xerographic Bond, 20 lb……………… 80 2.40 192.00 3.00 240.00

 (b) White Index, 110 lb………………………………….. 10 4.50 45.00 5.00 50.00

III. ADDITIONAL OPERATIONS:

 (a) Banding with kraft paper bands…..per band…… 15 0.75 11.25 3.00 45.00
 (b) Binding with plastic combs of suitable capacity

(including punching and cost of plastic combs)
………………………………………..per book……… 100 2.00 200.00 2.50 250.00

 ( c) Folding single-sheet forms, letterheads, etc. w/
one or two parallel folds…..per 100 sheets………. 20 3.00 60.00 3.50 70.00

 (d) Drilling (two or three holds per run)……………
………………………………..per 100 sheets……… 25 2.50 62.50 3.00 75.00

 (e) Trimming (Applies only to products with a final 
trim size less than 8-1/2 x 11")……………………
………………………per cut, per 100 leaves………. 40 0.15 6.00 0.20 8.00

 (f) Printing and affixing mailing labels………………
………………………………per 100 labels………… 10 0.06 0.60 5.00 50.00

CONTRACTOR TOTALS $1,212.35 $1,508.00
DISCOUNT
DISCOUNTED TOTALS $1,212.35 $1,508.00
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(Contr #4 - K4)
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Specifications by: A
Z 

R
eview

ed by: M
B

  
 

U
.S. G

O
V

ER
N

M
EN

T PU
BLISH

IN
G

 O
FFIC

E 
San Francisco, C

alifornia 
 

G
EN

ER
A

L TER
M

S, C
O

N
D

ITIO
N

S, A
N

D
 SPEC

IFIC
ATIO

N
S 

For the Procurem
ent of 

 
Q

uick Schedule C
opying and D

uplicating 
as requisitioned from

 the U
.S. G

overnm
ent Publishing O

ffice (G
PO

) by 
D

ept. of the Interior: B
LM

, El C
entro 

 
Single Aw

ard 
 

M
arch 1, 2022 to February 28, 2023 plus four option years. 

 
C

O
N

T
R

A
C

T T
E

R
M

: The term
 of this contract is for the period beginning M

arch 1, 2022 and ending 
February 28, 2023, plus as m

any as four optional 12-m
onth extension period(s) that m

ay be added in 
accordance w

ith the "O
ption to Extend the C

ontract Term
" clause in this contract. 

 SPE
C

IA
L AT

T
E

N
T

IO
N

 IS D
IR

E
C

T
E

D
 TO

 T
H

E
 FO

L
L

O
W

IN
G

 IT
E

M
S: 

 For inform
ation of a technical nature call A

lan Zada at (707) 748-1970 ext. 6.  (N
o collect calls.)  

 A
n abstract of the previous contract prices is included herein.   

 To subm
it a quote, contractors m

ust execute and subm
it the 'Schedule of Prices' pages xx through xx. 

 SU
B

M
ISSIO

N
 O

F Q
U

O
T

E
S: D

ue to the C
O

V
ID

-19 pandem
ic, the G

PO
 physical office w

ill N
O

T be open. B
ased 

on this, vendors M
U

ST FA
X

 quotes to 1-800-859-2835 for this solicitation. N
o other m

ethod of quote subm
ission 

w
ill be accepted at this tim

e.  
 Program

 1982-S and the quote opening date m
ust be specified in the subject line of the FA

X
 subm

ission. Q
uotes 

received after the opening date specified above w
ill not be considered for aw

ard.  
 To subm

it a quote, contractors m
ust execute and subm

it the “Schedule of Prices” pages 12 through 14, herein. 
 B

ID
D

E
R

’S N
A

M
E

 A
N

D
 SIG

N
A

T
U

R
E

: U
nless specific w

ritten exception is taken, the bidder, by signing and 
subm

itting a bid, agrees w
ith and accepts responsibility for all certifications and representations as required by the 

solicitation and G
PO

 C
ontract Term

s –Publication 310.2. W
hen responding by em

ail, fill out and return one copy of 
all pages in “SEC

TIO
N

 4. –SC
H

ED
U

LE O
F PR

IC
ES,” including initialing/signing w

here indicated. V
alid electronic 

signatures w
ill be accepted in accordance w

ith the U
niform

 Electronic Transactions A
ct, § 2. Electronic signatures 

m
ust be verifiable of the person authorized by the com

pany to sign bids. 
 Q

U
O

T
E

 D
U

E
 D

A
T

E
: 11:00 A

M
 Pacific T

im
e on T

H
U

R
SD

A
Y

, FE
B

R
U

A
R

Y
 3, 2022 at the U

.S. G
overnm

ent 
Publishing O

ffice, San Francisco R
egional O

ffice. D
ue to the C

O
V

ID
-19 pandem

ic, this w
ill N

O
T be a public bid 

opening. 
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SE
C

T
IO

N
 1. - G

E
N

E
R

A
L T

E
R

M
S A

N
D

 C
O

N
D

IT
IO

N
S 

 G
PO

 C
O

N
T

R
A

C
T

 T
E

R
M

S:  A
ny contract w

hich results from
 this Invitation for B

id w
ill be subject to the 

applicable provisions, clauses, and supplem
ental specifications of G

PO
 C

ontract Term
s (G

PO
 Publication 

310.2, effective D
ecem

ber 1, 1987 (R
ev. 01-18)) and G

PO
 C

ontract Term
s, Q

uality A
ssurance Through 

A
ttributes Program

 for Printing and B
inding (G

PO
 Publication 310.1, effective M

ay 1979 (revised 9-19)). 
 G

PO
 C

ontract Term
s (G

PO
 Pub 310.2, Effective D

ecem
ber 1987, (Rev. 1-18) – the light blue cover)  

https://w
w

w
.gpo.gov/docs/default-source/form

s-and-standards-files-for-vendors/contractterm
s2018.pdf 

 G
PO

 Q
A

TA
P (G

PO
 Pub. 310.1, Effective M

ay 1979 (Rev. 09-19) – the dark blue cover) – 
https://w

w
w

.gpo.gov/docs/default-source/form
s-and-  standards-files-for-vendors/qatap-rev-09-19.pdf. 

 D
ISPU

T
E

S:   G
PO

 Publication 310.2, G
PO

 C
ontract Term

s, C
ontract C

lause 5. D
isputes, has been 

revised. The new
 clause can be found at w

w
.gpo.gov/pdfs/vendors/contractdisputes.pdf. This revised 

clause also cancels and supersedes any other disputes language currently included in existing contractual 
actions. 
 D

O
IN

G
 B

U
SIN

E
SS W

IT
H

 T
H

E
 G

PO
: C

ontractors w
ishing to do business w

ith the G
PO

 are referred 
to the G

PO
 w

eb site http://w
w

w.gpo.gov/business/index.htm
l, w

here one can register as a G
PO

 
contractor using the ‘G

PO
 C

ontractor C
onnection’ link in accordance w

ith the furnished instructions on 
that page. 
 N

O
T

E
:  Prospective as w

ell as existing G
PO

 contractors are to note that, as of 1/1/08, all contractor’s 
seeking to do business w

ith the G
PO

 m
ust first com

plete and thereafter m
aintain the accuracy of its G

PO
 

C
ontractor C

onnection registration w
ith the follow

ing m
andatory taxpayer inform

ation boxes: “EIN
/TIN

 
#” (Em

ployer Identification N
um

ber or Taxpayer Identification N
um

ber); “Subject to B
ackup 

W
ithholding” (See Form

 W
-9, R

equest for Taxpayer Identification N
um

ber and C
ertification); and, 

“C
urrent W

-9 R
equest” (See Form

 W
-9). The G

PO
 w

ill w
ithhold paym

ent of any invoices for w
ork 

com
pleted by any contractor w

ho fails to provide these tax data in G
PO

 C
ontractor C

onnection. Such 
invoices w

ill be declared ineligible for paym
ent until all requirem

ents for paym
ent, including providing 

these tax data in G
PO

 C
ontractor C

onnection, have been satisfied. 
 C

O
N

T
R

A
C

T
IN

G
 M

E
T

H
O

D
:  This contract is being advertised as, and shall be aw

arded as, a Sm
all 

Purchase contract, in accordance w
ith the U

. S. G
overnm

ent Publishing O
ffice Printing Procurem

ent 
R

egulation (PPR
: G

PO
 Publication 305.3), C

hapter V
II, Section 4. 

 FA
C

SIM
IL

E
 B

ID
S:  Facsim

ile bids are perm
itted. 

(a) D
efinition.  "Facsim

ile bid," as used in this solicitation, m
eans a bid, m

odification of a bid, or 
w

ithdraw
al of a bid that is transm

itted to and received by the G
overnm

ent via electronic equipm
ent 

that com
m

unicates and reproduces both printed and handw
ritten m

aterial. 
(b) B

idders m
ay subm

it facsim
ile bids as responses to this solicitation.  These responses m

ust arrive at 
the place and by the tim

e specified in the solicitation. 
(c) Facsim

ile bids that fail to furnish required representations or inform
ation or that rejects any of the 

term
s, conditions, and provisions of the solicitation w

ill be excluded from
 consideration. 

 (d)  Facsim
ile bids m

ust contain the required signatures. 
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 (e) The G
overnm

ent reserves the right to m
ake aw

ard solely on the facsim
ile bid.  H

ow
ever, bidders 

agree to prom
ptly subm

it the com
plete original signed bid. 

 (f)  Subm
it facsim

ile bid to 1-800-859-2835 O
N

L
Y

, one bid per facsim
ile. 

 (g) If the bidder chooses to transm
it a facsim

ile bid, the G
overnm

ent w
ill not be responsible for any 

failure attributable to the transm
ission or receipt of the facsim

ile bid including, but not lim
ited to, the 

follow
ing: 

 
(1)  R

eceipt of garbled or incom
plete bid. 

(2)  A
vailability or condition of the receiving facsim

ile equipm
ent. 

(3)  Incom
patibility betw

een the sending and receiving equipm
ent. 

(4)  D
elay in transm

ission or receipt of bid. 
(5)  Failure of the bidder to properly identify the bid. 
(6)  Illegibility of bid. 
(7)  Security of bid data. 
 

PR
E

A
W

A
R

D
 SU

R
V

E
Y

:  In order to determ
ine the responsibility of the prim

e contractor or any 
subcontractor, the G

overnm
ent reserves the right to conduct an on-site pre-aw

ard survey at the 
contractor's/subcontractor's facility or to require other evidence of technical, production, m

anagerial, 
financial, and sim

ilar abilities to perform
, prior to the aw

ard of a contract. A
s part of the financial 

determ
ination, the contractor in line for aw

ard m
ay be required to provide one or m

ore of the follow
ing 

financial docum
ents: 

 1) M
ost recent profit and loss statem

ent  
2) M

ost recent balance sheets  
 3) Statem

ent of cash flow
s  

4) C
urrent official bank statem

ent  
5) C

urrent lines of credit (w
ith am

ounts available)  
6) Letter of com

m
itm

ent from
 paper supplier(s)  

7) Letter of com
m

itm
ent from

 any subcontractor  
 The docum

ents w
ill be review

ed to validate that adequate financial resources are available to perform
 

the contract requirem
ents. D

ocum
ents subm

itted w
ill be kept confidential, and used only for the 

determ
ination of responsibility by the G

overnm
ent. Failure to provide the requested inform

ation in the 
tim

e specified by the G
overnm

ent m
ay result in the C

ontracting O
fficer not having adequate inform

ation 
to reach an affirm

ative determ
ination of responsibility. 

 
Q

U
A

L
IT

Y
 A

SSU
R

A
N

C
E

 L
E

V
E

L
S A

N
D

 STA
N

D
A

R
D

S:  The follow
ing levels and standards shall 

apply to these specifications: 
 Product Q

uality Levels: 
(a)  Printing A

ttributes —
 Level IV. 

(b)  Finishing A
ttributes —

 Level IV. 
 Inspection Levels from

 A
N

SI/A
SQ

C
 Z1.4: 

(a)  N
on-destructive Tests —

 G
eneral Inspection Level I. 
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 (b)  D
estructive Tests —

 Special Inspection Level S-2. 
 Specified Standards:  The specified standards for the attributes requiring them

 shall be: 
  

A
ttribute 

Specified Standard 
 P-7.   Type Q

uality and U
niform

ity 
R

eproducibles 
P-10.  Process C

olor M
atch 

Furnished C
opy 

 O
PT

IO
N

 T
O

 E
X

T
E

N
D

 T
H

E
 T

E
R

M
 O

F T
H

E
 C

O
N

T
R

A
C

T
:  The G

overnm
ent has the option to 

extend the term
 of this contract for a period of 12 m

onths by w
ritten notice to the contractor not later 

than 30 days before expiration of the current contract term
.  If the G

overnm
ent exercises this option, the 

extended contract shall be considered to include this clause, except, the total duration of the contract 
m

ay not exceed five years as a result of, and including, any extension(s) added under this clause.  Further 
extension m

ay be negotiated under the “Extension of C
ontract Term

” clause.  See also “Econom
ic Price 

A
djustm

ent” for periodic pricing revision. 
 E

X
T

E
N

SIO
N

 O
F C

O
N

T
R

A
C

T
 T

E
R

M
:  A

t the request of the G
overnm

ent, the term
 of any contract 

resulting from
 this solicitation m

ay be extended for such period of tim
e as m

ay be m
utually agreeable to 

the G
PO

 and the contractor. 
 R

E
C

O
V

E
R

E
D

 M
AT

E
R

IA
L

S PR
O

G
R

A
M

:  The G
overnm

ent Publishing O
ffice is prom

oting the use 
of recovered m

aterials in its contracts to the m
axim

um
 extent practicable, provided all specification 

requirem
ents are m

et.  O
fferors are encouraged to supply paper and paper products that contain 

recovered m
aterials even in the absence of a specific solicitation provision or contract clause requiring 

such m
aterials. 

 R
ecovered m

aterials shall m
ean "recovered fiber" or "postconsum

er recovered fiber" as defined in 
"G

overnm
ent Paper Specification Standards N

o. 12", published by the Joint C
om

m
ittee on Printing.  

H
ow

ever, w
hen used in conjunction w

ith the cotton/linen content of paper, "recovered fiber" m
eans a 

postconsum
er fiber and "recovered m

aterial" m
eans a pre-consum

er fiber. 
 B

y subm
ission of a bid or offer, or by substantial perform

ance on a sm
all purchase, the offeror certifies 

that the paper to be supplied contains at least the m
inim

um
 percentage of recovered m

aterials in the 
paper products as specified.  This certification concerns a m

atter w
ithin the jurisdiction of an agency of 

the U
nited States, and the m

aking of a false, fictitious or fraudulent certification m
ay render the m

aker 
subject to prosecution under Title 18, U

nited States C
ode, Section 1001.  The G

overnm
ent reserves the 

right to require proof of such certification prior to first delivery and thereafter as m
ay be otherw

ise 
provided for under the provisions of the contract. 
 W

hen the use of recovered m
aterials is specified, the contractor shall m

aintain m
anufacturer/m

ill 
accounting and record sum

m
aries on the fiber w

eight content used as feed stock, for the purposes of 
G

overnm
ent audit, that w

ill verify (a) the contractor's certification of the m
inim

um
 percentage of 

recovered m
aterials used in the perform

ance of the contract, (b) that the paper and paper products are in 
com

pliance w
ith the specification requirem

ents, and (c) the paper is m
anufactured in accordance w

ith 
the Environm

ental Protection A
gency (EPA

) Paper Products R
ecovered M

aterials A
dvisory N

otice (61 
FR

 26985, M
ay 29, 1996) w

hether the products are m
anufactured by the contractor or another paper 

m
ill.  The contractor, if not the m

anufacturer, shall obtain this inform
ation from

 the paper m
anufacturer. 
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 The contractor shall m
aintain, and m

ake available to the G
overnm

ent, these docum
ents for one year after 

the expiration of the contract.  N
othing in this clause shall excuse the contractor from

 furnishing the 
specified paper. 
 A

SSIG
N

M
E

N
T O

F JA
C

K
E

T
S, PU

R
C

H
A

SE
 A

N
D

 PR
IN

T O
R

D
E

R
S:  A

 G
PO

 jacket num
ber w

ill be 
assigned and a purchase order issued to the contractor to cover w

ork perform
ed.  The purchase order w

ill 
be supplem

ented by an individual "Print O
rder" for each job placed w

ith the contractor.  The print order, 
w

hen issued, w
ill indicate the quantity to be produced and any other inform

ation pertinent to the 
particular order. 
 PAY

M
E

N
T:  C

ontractors are required to subm
it all vouchers through the FA

X
 G

atew
ay.  Each invoice 

subm
itted to G

PO
 for paym

ent m
ust be for only one job and it m

ust contain a copy of the print order and  
proof of delivery.  If a delivery receipt contains proof of delivery for m

ore than one job, the receipt m
ust 

be duplicated and a copy subm
itted w

ith each invoice.  To get instructions, go to:  
http://w

w
w.gpo.gov/vendors/paym

ent.htm
  

 N
ote:  The contractor shall item

ize each billing voucher in accordance w
ith the contract ‘Schedule of 

Prices.’ 
 E

X
A

M
IN

A
T

IO
N

, C
E

R
T

IFIC
A

T
IO

N
 O

F C
O

N
T

R
A

C
T

O
R

’S V
O

U
C

H
E

R
:  V

ouchers/invoices for 
the w

ork perform
ed w

ill be sent to the ordering agency for custom
er’s confirm

ation and certification of 
the subm

itted charges. This billing certification by the ordering agency w
ill suffice in lieu of subm

itting 
a com

pleted sam
ple w

ith the contractor’s voucher/invoice.   
 A

fter certification by the ordering agency, a copy of the approved voucher/invoice are to be subm
itted to 

the San Francisco R
PPO

 im
m

ediately via e-m
ail to: A

T
T

N
:  M

ichelle M
organ, M

/F Program
 1982-S, 

E-m
ail: m

m
organ@

gpo.gov.  Failure by the contractor to em
ail a certified voucher/invoice to the San 

Francisco R
PPO

 m
ay result in the contractor not being paid in a tim

ely fashion. 
 O

R
D

E
R

IN
G

:  Item
s to be furnished under this contract m

ay be ordered by the issuance of print orders 
(G

PO
 Form

 2511); or by individual order form
s, to be designed and/or approved by the ordering agency 

and furnished by the contractor. 
 If individual order form

s are used, then, at tim
e intervals m

utually convenient to the contractor and the 
G

overnm
ent, print orders (G

PO
 Form

 2511) w
ill be subsequently issued by the G

overnm
ent to 

sum
m

arize the w
ork authorized by issuance of the order form

s.  The print order (G
PO

 Form
 2511) w

ill 
authorize paym

ent for the sum
m

ary of the confirm
ed w

ork perform
ance. 

 O
rders m

ay be issued under the contract from
 M

arch 1, 2022 to February 28, 2023 plus for such 
additional period(s) as the contract is extended.  A

ll print orders issued hereunder are subject to the 
term

s and conditions of the contract.  The contract shall control in the event of conflict w
ith any print 

order.  A
 print order shall be "issued" for purposes of the contract, w

hen it is either deposited in the U
.S. 

Postal Service m
ail or otherw

ise furnished to the contractor in conform
ance w

ith the schedule. 
 R

E
Q

U
IR

E
M

E
N

T
S:  This is a requirem

ent contract for the item
s and for the period specified herein.  

D
elivery of item

s or perform
ance of w

ork shall be m
ade only as authorized by orders issued in 

accordance w
ith the clause entitled "O

rdering".  The quantities of item
s specified herein are estim

ates 
only, and are not purchased hereby.  Except as m

ay be otherw
ise provided in this contract, if the 
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 G
overnm

ent's requirem
ents for the item

s set forth herein do not result in orders in the am
ounts or 

quantities described as "estim
ated", it shall not constitute the basis for an equitable price adjustm

ent 
under this contract. 
 Except as otherw

ise provided in this contract, the G
overnm

ent shall order from
 the contractor all the 

item
s set forth w

hich are required to be purchased by the G
overnm

ent activity identified on page 1. 
 The G

overnm
ent shall not be required to purchase from

 the contractor, requirem
ents in excess of the 

lim
it on total orders under this contract, if any. 

 O
rders issued during the effective period of this contract and not com

pleted w
ithin that tim

e shall be 
com

pleted by the contractor w
ithin the tim

e specified in the order, and the rights and obligations of the 
contractor and the G

overnm
ent respecting those orders shall be governed by the term

s of this contract to 
the sam

e extent as if com
pleted during the effective period of this contract. 

If delivery of any quantity of an item
 covered by the contract is required by reason of urgency prior to the 

earliest date that delivery m
ay be specified under this contract, and if the contractor w

ill not accept an 
order providing for the accelerated delivery, the G

overnm
ent m

ay procure this requirem
ent from

 another 
source. 
 The G

overnm
ent m

ay issue orders w
hich provide for shipm

ent/delivery to or perform
ance at m

ultiple 
destinations. 
 Subject to any lim

itations elsew
here in this contract, the contractor shall furnish to the G

overnm
ent all 

item
s set forth herein w

hich are called for by Print O
rders issued in accordance w

ith the "O
rdering" 

clause of this contract 
 E

C
O

N
O

M
IC

 PR
IC

E
 A

D
JU

ST
M

E
N

T:  The prices set forth in this contract shall be adjusted in 
accordance w

ith the provisions of this clause, provided that in no event w
ill any pricing adjustm

ent be 
m

ade that w
ould exceed the m

axim
um

 perm
issible under any law

 in effect at the tim
e of the adjustm

ent. 
 There w

ill be no adjustm
ent for orders placed during the first period below

.  Pricing w
ill thereafter be 

eligible for adjustm
ent during the second and any succeeding period(s).  For each perform

ance period 
after the first, a percentage figure w

ill be calculated as described below
 and that figure w

ill be the 
econom

ic price adjustm
ent for that entire next period.  Pricing adjustm

ents under this clause are not 
applicable to reim

bursable postage or transportation costs, or to paper, if paper prices are subject to 
adjustm

ent by separate clause herein. 
 For the purpose of this clause, the contract shall be divided into successive periods.  The first period 
shall extend from

 M
arch 1, 2022 to February 28, 2023.  The second and any succeeding period(s) w

ill 
extend for 12 m

onths from
 the end of the last preceding period, except that the length of the final period 

m
ay vary.  The first day of the second and any succeeding period(s) w

ill be the effective date of the 
econom

ic price adjustm
ent for that period. 

 Price adjustm
ents in accordance w

ith this clause w
ill be based on the changes in the seasonally adjusted 

"C
onsum

er Price Index For A
ll U

rban C
onsum

ers - C
om

m
odities Less Food” published m

onthly in the 
C

PI D
etailed R

eport by the U
.S. D

epartm
ent of Labor, B

ureau of Labor Statistics. 
 The Econom

ic price adjustm
ent w

ill be the percentage difference betw
een the Index averages as 

specified in this paragraph.  A
n index called the variable index w

ill be calculated by averaging the 
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 m
onthly Indexes from

 the 12-m
onth interval ending three m

onths prior to the beginning of the period 
being considered for adjustm

ent.  This average is then com
pared to the average of the m

onthly Indexes 
for the 12-m

onth interval ending N
ovem

ber 30, 2021 called the base index.  The percentage change 
(plus or m

inus) of the variable index from
 the base index w

ill be the econom
ic price adjustm

ent for the 
period being considered for adjustm

ent. 
 The G

overnm
ent w

ill notify the contractor by contract m
odification specifying the percentage increase or 

decrease to be applied to invoices for orders placed during the period indicated.  The contractor shall 
apply the percentage increase or decrease against the total price of the invoice less reim

bursable postage 
or transportation costs and separately adjusted paper prices.  Paym

ent discounts shall be applied after the 
invoice price is adjusted. 
 N

O
T

IFIC
AT

IO
N

:  The contractor w
ill be notified a m

inim
um

 of 30 days before the end of the current 
contract annual period of availability or non-availability of funds for subsequent periods.  C

ancellation is 
effected if (i) the C

ontracting O
fficer notifies the contractor that funds are not available for the next year, 

or (ii) the C
ontracting O

fficer fails to notify the contractor that funds are available for the next year. 
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SE
C

T
IO

N
 2. - SPE

C
IFIC

AT
IO

N
S 

 SC
O

PE
:  These specifications cover the quick-schedule production of bound products and single-sheet 

products (form
s, letterheads, postcards, etc.), requiring such operations as copy pickup, black-only and 

four-color copying/duplicating, binding, folding, drilling, trim
m

ing, labeling, packaging and delivery. 
 N

ote:  This contract requires that all subm
itted full-color copy be reproduced on a xerographic copier 

capable of four-color duplex reproduction (i.e. color copying on both sides of a sheet).  The contractor 
m

ay not subcontract the color copying requirem
ents of this contract. 

 T
IT

L
E

:  C
opying/D

uplicating 
 FR

E
Q

U
E

N
C

Y
 O

F O
R

D
E

R
S:   

 Single-sheet form
s, letterheads, postcards, etc:  A

pproxim
ately 2 to 10 (average 5) orders per year. 

 B
ound products: A

pproxim
ately 2 to 10 (average 5) orders per year. 

 Q
U

A
N

T
IT

Y: 
 Single-sheets form

s, letterheads, postcards, etc: A
pproxim

ately 25 to 1,000 (average 500) copies per 
order. 
 B

ound products:  A
pproxim

ately 2 to 200 (average 200) copies per order. 
 N

U
M

B
E

R
 O

F PA
G

E
S:   

 Single-sheet form
s, letterheads, postcards etc:  Printed one or both sides. 

 B
ound products:  A

pproxim
ately 8 to 10 (average 6) printed pages per copy. 

 T
R

IM
 SIZ

E
: Products up to 17 x 11", typically 8-1/2 x 11" products. Postcards trim

 to 4 x 6” 
 G

O
V

E
R

N
M

E
N

T TO
 FU

R
N

ISH
:  R

eproducible copy.  O
rders m

ay be placed requiring furnished copy 
to be reproduced at various trim

 sizes. 
 Furnished m

aterial, including color copies, to be inserted by the contractor. 
 N

ote:  It is estim
ated that as m

any as 2%
 of the total num

ber of originals subm
itted (prim

arily for 
copying of technical m

anuals) w
ill require hand feeding of old, dog-eared docum

ents. 
 C

O
N

T
R

A
C

TO
R

 TO
 FU

R
N

ISH
:  A

ll m
aterials and operations, other than those listed under 

"G
overnm

ent to Furnish," necessary to produce the product(s) in accordance w
ith these specifications. 

 STO
C

K
:  The specifications of all stock furnished m

ust be in accordance w
ith those listed herein or 

listed for the corresponding JC
P C

ode num
bers in the "G

overnm
ent Paper Specification Standards N

o. 
12" dated February, 2008, and any subsequent am

endm
ents thereto. 
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 Text: 
 JC

P C
ode* O

63, Plain C
opier, X

erographic, Laser Printer; W
hite, B

asis Size 17 X
 22", 20 lbs. 

**C
ontaining m

inim
um

 of 20%
 postconsum

er recovered m
aterials. 

 JC
P C

ode* D
10, W

riting; W
hite (W

ith Tablet Stock O
ption), Basis Size 17 X

 22", 20 lbs. 
**C

ontaining m
inim

um
 of 20%

 postconsum
er recovered m

aterials. 
 JC

P C
ode* A

60, U
ncoated Text, W

hite, B
asis Size 25 X

 38", 50 lbs. 
**C

ontaining m
inim

um
 of 20%

 postconsum
er recovered m

aterials. 
 C

over: 
 JC

P C
ode* K

10, Index; W
hite and C

olors, B
asis Size 25.5 X

 30.5", 110 lbs. 
**C

ontaining m
inim

um
 of 20%

 postconsum
er recovered m

aterials. 
 *W

hile postconsum
er fiber is encouraged, the m

inim
um

 postconsum
er fiber requirem

ent is w
aived. A

ll 
other attributes rem

ain unchanged. 
 The stock to be used w

ill be indicated on each print order. 
 C

O
PY

IN
G, D

U
PL

IC
AT

IN
G

: It is estim
ated that approxim

ately 95%
 of the total im

pressions w
ill 

consist of black-only copy.  O
ccasionally an order w

ill require four-color process copying on one or both 
sides.   
 N

O
TE:  The contractor shall not print m

ore than 500 copies of any order containing four-color process 
im

agery w
ithout first obtaining expressed w

ritten perm
ission from

 Jesse Pluim
 at the B

LM
 office in 

Sacram
ento, jpluim

@
blm

.gov or (916) 978-4623 or from
 the G

PO
 San Francisco R

egional O
ffice. 

 It is estim
ated that approxim

ately 80%
 of the total text leaves text w

ill print on both sides and 20%
 w

ill 
print on one side only. 
 M

A
IL

IN
G

 L
A

B
E

L
S: C

ontractor w
ill be required to print and affix m

ailing address labels from
 

custom
er supplied M

icrosoft Excel spreadsheets. Ink jet printing of m
ailing labels is acceptable. 

 M
A

R
G

IN
S:  Follow

 reprint sam
ple or instructions otherw

ise furnished. 
 B

IN
D

IN
G

:  B
ind as indicated on the print order.  Various binding styles w

ill be ordered as follow
s: 

 W
ire stitch in upper left corner or tw

o stitches in the side and trim
 four sides. 

 B
ind text and cover w

ith black plastic com
bs of suitable capacity. 

 17 x 11" products w
ill consist of 17 x 11" leaves, w

ith no folding. 
 T

R
IM

M
IN

G
: Postcards w

ill require trim
m

ing to a finished size of 4 x 6”. 
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 FO
L

D
IN

G
: N

um
erous single-sheet products w

ill require folding w
ith one or tw

o parallel folds per 
sheet. 
 D

R
IL

L
IN

G
:  A

pproxim
ately 5%

 of the total leaves ordered during the term
 of the contract w

ill require 
drilling three holes, 1/4" diam

eter, centered on the 11" side, 4-1/4" center-to-center, and/or drilling 2-
holes, 3/8" diam

eter, centered on the 8-1/2" or 11" side, 2-3/4" center-to-center. 
 PA

C
K

IN
G

:  B
and single units w

hen specified. 
 Pack in shipping containers or in shipping m

edia to ensure safe transport to the delivery address. 
 D

IST
R

IB
U

T
IO

N
: O

rders w
ill require the contractor to deliver f.o.b. destination to: U

SD
I, B

ureau of 
Land M

anagem
ent, 1661 South 4

th Street, El C
entro, C

A
 92243   

 A
ll expenses incidental to returning m

aterials, and furnishing sam
ple copies, m

ust be borne by the 
contractor. 
 SC

H
E

D
U

L
E

:  A
dherence to this schedule m

ust be m
aintained.  C

ontractor m
ust not start production of 

any job prior to receipt of the individual print order (G
PO

 Form
 2511). 

 N
o definite schedule for pickup of m

aterial can be predeterm
ined.  O

rders w
ill be scheduled according to 

the w
ork involved and the tim

e that can be allow
ed. 

 N
ote:  G

overnm
ent furnished m

aterial available for pickup m
ay not be w

rapped or packaged suitably for 
m

ailing or shipm
ent.  Preparation necessary to insure safe transport of these m

aterials w
ill be the 

responsibility of the contractor. 
 Furnished job m

aterials m
ust be picked up by the contractor at the aforem

entioned address listed under 
"D

ISTR
IB

U
TIO

N
." 

 D
eliveries m

ust be m
ade before 3 PM

 on the date indicated on the print order. 
 It is estim

ated that approx. 5%
 of the total orders w

ill require sam
e day delivery, based upon notification 

of availability of G
overnm

ent furnished m
aterials for pickup before 9:00 A

M
. 

 It is estim
ated that approx. 20%

 of the total orders w
ill require next day delivery. 

 It is estim
ated that approx. 75%

 of the total orders placed w
ill require com

plete production and delivery 
w

ithin 2 to 6 w
orkdays after notification of availability of G

overnm
ent furnished m

aterials for pickup by 
the contractor. 
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SE
C

T
IO

N
 3. - D

E
T

E
R

M
IN

AT
IO

N
 O

F AW
A

R
D

 
 The G

overnm
ent w

ill determ
ine the low

est bid by applying the prices quoted in the "Schedule of Prices" 
to the follow

ing units of production w
hich are the estim

ated requirem
ents to produce one year's orders 

under this contract.  These units do not constitute, nor are they to be construed as, a guarantee of the 
volum

e of w
ork w

hich m
ay be ordered under this contract. 

 The follow
ing item

 designations correspond to those listed in the "Schedule of Prices". 
  I.   1. (a) 

500 
 

(b) 
8,500 

 II. 
 

(a) 
80 

 
(b) 

10 
 

 
III. 
 

(a) 
15 

 
(b) 

100 
 

(c) 
20 

 
(d) 

25 
 

(e) 
40 

 
(f) 

10 
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SE
C

T
IO

N
 4. - SC

H
E

D
U

L
E

 O
F PR

IC
E

S 
 

G
PO

 Facsim
ile N

um
ber: 1-800-859-2835 
 

Q
uotes due:  11:00 A

M
 / D

ate: FE
B

R
U

A
R

Y
 3, 2022 

 Q
uotes offered are f.o.b. destination. 

 Prices m
ust include the cost of all required m

aterials and operations for each item
 listed in accordance 

w
ith these specifications. 

 C
ontractor m

ust m
ake an entry in each of the spaces provided. 

 A
n entry of N

C
 (N

o C
harge) shall be entered if C

ontractor intends to furnish individual item
s at no 

charge to the G
overnm

ent. 
 Q

uotes subm
itted w

ith N
B (N

o B
id) or blank spaces for an item

 m
ay be declared nonresponsive. 

 The C
ontracting O

fficer reserves the right to reject any offer that contains prices for individual item
s of 

production (w
hether or not such item

s are included in the D
eterm

ination of Aw
ard) that are inconsistent 

or unrealistic in regard to other prices in the sam
e offer or to G

PO
 prices for the sam

e operation if such 
action w

ould be in the best interest of the G
overnm

ent. 
 A

ll vouchers subm
itted to the G

PO
 shall be based on the m

ost econom
ical m

ethod of production. 
 Fractional parts of 100 w

ill be prorated at the 'Per 100' rate. 
 The cost of all required paper w

ill be charged under Item
 II. 

 For the purposes of this contract, four-page products w
ill be considered as a book/pam

phlet: A
 charge for 

folding 17 x 11" sheet to 8-1/2 x 11" w
ill not be allow

ed. 
 Printing and paper charges for products as large as 5-1/2 x 8-1/2" products w

ill be charged at half the 
applicable 8-1/2 x 11" rates quoted in the Schedule of Prices. 
 I. 

C
O

M
PL

E
T

E
 PR

O
D

U
C

T:  Prices quoted shall include the cost of all required m
aterials and 

operations (excepting Item
s II and III) necessary for the com

plete production and distribution of the 
product listed in accordance w

ith these specifications. 
 Paper costs to be charged under Item

 II.  
 

(8-1/2 x 11") 
 

  (a) Four-color copying.............................per printed page ..............................$___________ 
 

  (b) B
lack only copying…

…
.....................per printed page .............................$___________ 

  
 

 
 

_______ 
 

 
Initials 
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 N
ote:  The contractor shall not print m

ore than 500 copies of any order containing four-color process 
im

agery w
ithout first obtaining expressed w

ritten perm
ission from

 Jesse Pluim
 at the BLM

 office in 
Sacram

ento or from
 the G

PO
 San Francisco R

egional O
ffice. 

 
II. PA

PE
R

:  Paym
ent for all paper supplied by the contractor under the term

s of these specifications, as 
ordered on the individual print orders, w

ill be based on the net num
ber of leaves furnished for the 

product(s) ordered.  The cost of any paper required for m
akeready or running spoilage m

ust be included 
in the prices quoted. 
 C

om
putation of the net num

ber of leaves w
ill be based on the follow

ing: 
 Text - Each page-size leaf.   The contractor shall charge half the applicable 8-1/2 x 11” paper rate quoted 
for products up to 5-1/2 x 8-1/2”. The contractor shall charge tw

ice the applicable 8-1/2 x 11" paper rate 
quoted below

 for pages sized larger than 8-1/2 x 11” up to 17 x 11”. Pages sized larger than 5-1/2 x 8-
1/2” but sm

aller than 8-1/2 x 11” w
ill be charge at the quoted 8-1/2 x 11” paper rate quoted. 

  
Per 100 leaves 

 
(8-1/2 x 11") 

 
(a) W

hite O
ffset B

ook, 50 lb., W
hite W

riting 20 lb. 
 

 
 or W

hite X
erographic Bond, 20 lb ..............................................$____________ 

  
(b) W

hite Index, 110 lb ......................................................................$____________ 
  III. A

D
D

IT
IO

N
A

L O
PE

R
AT

IO
N

S: 
  

(a) B
anding w

ith K
raft paper bands................................per band.....$____________ 

  
(b) B

inding w
ith plastic com

bs of suitable capacity  
 

 
(including punching and cost of plastic com

bs).......per book .....$____________ 
  

(c) Folding single-sheet form
s, letterheads, etc. w

ith one or 
 

 
tw

o parallel folds…
…

…
…

…
…

…
…

…
…

......per 100 sheets .....$____________ 
  

(d) D
rilling (tw

o or three holes per run)................per 100 sheets .....$____________ 
  

(e) Trim
m

ing (A
pplies only to products w

ith a final trim
 size 

 
 

less than 8-1/2 x 11”)…
..per cut, per 100 leaves .........................$____________ 

  
(f) Printing and affixing m

ailing labels…
.. per 100 labels ...............$____________ 

    
 

_______ 
 

 
Initials 



C
opying/D

uplicating  
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

Page 14 of 15 
1982-S (02/22) 

  D
iscounts are offered for paym

ent as follow
s:     percent, ______ calendar days.  See A

rticle 9 
"D

iscounts" of Solicitation Provisions in G
PO

 C
ontract Term

s (Pub. 310.2). 
  C

O
N

T
R

A
C

TO
R

’S N
A

M
E

 A
N

D
 SIG

N
AT

U
R

E
:  Fill out and subm

it all pages in "Section 4. - 
Schedule of Prices", initialing or signing each in the space provided. 
 C

ontractor_________________________________________ G
PO

 C
ontractor C

ode N
o.____________ 

  ___________________________________________________________________________________ 
(C

ity - State) 
 B

y_________________________________________________________________________________ 
(Signature and title of person authorized to sign this bid) 

 
___________________________________________________________________________________ 
 

(Person to be contacted) 
(Telephone N

um
ber) 

   
C

O
M

PL
E

T
E

 A
N

D
 SU

B
M

IT
 T

H
IS PA

G
E

 W
IT

H
 Y

O
U

R
 B

ID
 

 ************************************************************************************ 
TH

IS SE
C

TIO
N

 F
O

R
 G

PO
 U

SE
 O

N
LY 

  C
ertified by: _______________ D

ate: ___________ C
ontracting O

fficer: ________________ D
ate: ____________  

                           (Initials)                                                                         (Initials) 
   

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
            

 
_______ 

 
 

Initials 
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